	□  Classroom

□   Field

□   Both


Environmental Education Program Request Form

Environmental-Related Organizataion:____________________________________________________

Requesting Organization Information

1. First Choice Date: ________________            Second Choice Date: _______________

2. Name of Group: ________________________________________________________

3. Contact Person: ________________________  Daytime Telephone: _______________

4. Mailing Address: _________________________________________________________

                                                                                                           (Include city and zip code)

5. Email Address: ______________________________________

6. Number of Children in Group: ________               Grade Level:__________

7. Number of Adults in Group:  _________

  # of teachers/other adults:____________

8. Arrival Time: __________     Departure Time: ____________

9. Program Start Time Request: ____________     Length of Program Request:__________

10. Requested Guided Program:__________   Requesting Self-Guided Program:__________

11. Where will you arrive/do you have parking needs? _______________________________

12. Special Needs (physically challenged): ________________________________________

13. Will your group be bringing a sack lunch?   Yes        No      (If yes, need to provide own disposal of waste)

14. Cost of program? ______________________

15. Indoor or Outdoor activity request? ___________________________________

	Program Topic Request
	Start Time(s)
	Staff/Volunteer Assigned

	Theme:  Please include information regarding the school subject to which this program relates. The more information you can provide the more helpful it will be to the speaker. 


	
	

	Benchmarks, vocabulary, concepts, etc. 


	
	

	Other Activities:

□  Will students complete pre-work

□  Will students complete post-work


	
	

	Site Limitations:

□  No restroom facilities

□  No garbage disposal

□  No picnic tables

□  Is there a rainy day back-up plan:

□  Other:


	
	


Request taken by: ___________________________      Date Request Received: ________

Request confirmed by: _______________________
Date Request Confirmed:_________

Appropriate Information Sent: _________________
Date Information Sent: __________
Natural Innovations:  “Environmental Literacy: Community Driven Enrichment for Schools”

